
POLK COUNTY RECREATION SUMMER DAY CAMP REGISTRATION INSTRUCTIONS 
1) Make sure you have completed your family's profile and added all the members that will be 
attending camp, and that you are logged in. 
 
2) Click on "Register" at the top of your screen, and then select "Summer Day Camp" from the menu 
on the left of the screen. 
 

 
 
3) If your camper(s) will be attending the entire summer, click on the “Register” button for the 
first option, which says “All Summer 2018”. If you will not be attending for some of the weeks, 
click on the “Register” button for the first weeks you WILL be attending. 

 

 

4) Select the first camper that will be attending camp, and follow the prompts to register them for 

camp.  

  



5) STEP 11 gives you the option of paying now or with a payment plan. If you do not wish to pay the 

full amount due at this time, you may select “Specific payment plan” and your method of payment. 

If you choose the payment plan, each week’s cost will be due the Friday before that week begins. 

You can pay by check or cash, or we can draft your credit card that will be on file. 

Regardless of your choice of payment plan, there will still be a $20 registration fee for the family 

due at the time of registration. This covers the cost of t-shirts, etc. before camp begins. 

 

6) Club Choice options: We will be having clubs this summer that will meet 1-2x/week. You will 

only have to select the top 2 choices once per camper for the summer. Your camper’s choices 

aren’t guaranteed, but will help us plan ahead of time. You may ignore the “Quantity” selection 

and the “Disposition” selection. 

 

7) Step 14 asks for a t-shirt size for your camper. You will only have to select this once per camper. 

Clicking “Next” will take you to checkout.  

8) If you are registering multiple campers, you will repeat this process, beginning with selecting 

the Summer Day Camp menu on the left side of your screen, for each camper. If you are not 

attending the full summer, you will also repeat this process for each week you WILL be attending.  



9) Once you are completed registering all campers for all weeks, click on the cart icon on the right 

side of the screen, and click on “Check Out”.  

                

10) Now you can select your method of payment, enter your credit card information, select the 

amount you want to pay now (it will be at least $20), and finish checking out. You should receive 

emailed confirmation and a Welcome Letter with everything you need to know to make this a fun, 

safe, and exciting summer for your camper! Please call us during business hours if you have any 

difficulties: 828-894-8199, or you can come into the office to register in person. We can help you 

set up a profile, add family members, and register for camp. 

 


